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Install Syncplicity software

You must wait until your account is activated (via the link in the
confirmation email) before installing the software. Please remember
that the confirmation can take up to five working days. Only then can
you install the software.

Also, you must have Admin rights on your computer when you
install it. No other account can authorise or install it but yours.

Click on the link in the account activation email, and you will be taken
to a page with installation instructions.

When asked to Update Information, note that you need to enter your
First Name and Surname.

We just need a name and a password to join you with everyone else at University of Otago.

First Name *

Last Name *

m or Ganel

You should then install Syncplicity on every machine where you want
to access your files.

If you are not on the instructions page, do a Google search on “install
Syncplicity”. It should give you the link to install the right software for
your device.

( Download Syncplicity )

for Mac OS X 10.8 through 10.11

Also available for gy Windows, iPhone/iPad, Android, WP and Windows 8 App.




If it’s not the right link for your operating system, use one of the links

below that one to get to the right page.

home

cplicity

ndows 8

Also available for h Mac, iPhone/iPad, Android, WP8 and Windows 8 App.

Click the link at the top. You will then follow the step-by-step

instructions you find there.

Download Syncplicity
for Mac OS X 10.8 through 10.11

Also available for [y Windows, iPhone/iPad, Android, WP8 and Windows 8 App
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3. Run Syncplicity

Double click the Syncplicity icon in your Applications folder. Click here to learn more about our mac client.
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Press Save File to download it to your machine.

[ ] Opening Syncplicity.dmg

You have chosen to open:

& Syneplicity.dmg
which is: Binary File (14.8 MB)
from: https://download.syncplicity.com

Would you like to save this file?

Cancel save File

Click Open.
“Syncplicity” is an application downloaded
g o from the Internet. Are you sure you want to
_“ open it?
Firefox downloaded this file today at 11:41 am.
? Cancel Open

Click I accept.

[ ] Syncplicity Registration

SOFTWARE LICENSE AGREEMENT

PLEASE READ THIS SOFTWARE LICENSE agreement CAREFULLY BEFORE DOWMLOADING,
INSTALLING OR USING THE SOFTWARE OR ANY ACCOMPANYING DOCUMENTATION
[COLLECTIVELY, THE *Syncplicity SOFTWARE"). This software license agreement
[“Agresment”) establishes the terms and conditions under which Syneplicity, LLC
(“Syncplicity") will parmit you to use the Syncplicity Software as part of your access to and
use of the Syncplicity Services (the “Syncplicity Service™). A detailed description of the
Syncplicity Service is available at www.syncplicity.com <http:iiwww.syncplicity.com®.

BY CLICKING ON THE “/ AGREE" BUTTON BELOW OR BY INSTALLING OR USING THE
Syncplicity Software you or the business you represent ACKNOWLEDGE AND AGREE THAT
you HAve READ ANMD UNDERSTAND THIS AGREEMENT AND unconditionally AGREE TO BE
BOUND BY ALL OF ITS TERMS. IF you DO NOT ACCEPT ALL of THE TERMS OF THIS
AGREEMENT SYMCPLICITY is unwilling to license TO you the Syncplicity Software and you
should not CLICK THE "I ACCEPT" BUTTON OR INSTALL OR USE ANY PART OF THE
Syncplicity Software. If you agree to these terms on behalf of a business, you represent and
warrant that you have authority to bind that business and all of its users to this Agreement,
and your agreement to these terms will be treated as the agreement of the business. In that
event, “you” and “your” refer herein to that business.

1. Grant of License. Subject te your compliance with the terms and conditions of this
Agreement, Syncplicity grants you a non-exclusive license o install and use the executable form of
the Syncplicity Software solely for use in connection with the Syncplicity Service. Syncplicity reserves
all rights in the Syncplicity Software not expressly granted to you in this Agreement. Our Privacy
Puolicy_<http:ffwww.eyncolicty. comilegal/Privacy.asox> contains information about our policies and
procedures regarding the collection and use of personal information we receive from users of the
Syncplicity Software.

2. Restrictions. Except as expressly specified in this Agreement, you may not: (a) copy or
madify the Syncplicity Software; (o) transfer, sublicense, lease, lend, rent or ctherwise distibute the
Syncplicity Software to any third party; (c) make the funciionality of the Syncolicity Software available
to multiple users through any means, including, without limitation, by uploading the Syncplicity
Software to a network or file-sharing service or through any hosting, application services provider,
service bureau or any other type of services; or (d) use the Syncplicity Software in any unlawful

Cancel | Accept




Switch to the Corporate account tab. Enter your email address.

@O Syncplicity Registration

oLl el llal  Syncplicity Account

Email:

|training.twelve@otago.ac.nz

In the Otago Syncplicity page, enter your username as

registry\username. Then put in your uni password and click Sign In.

[ NON ] m fa #@ adfs.otago.ac.nz/adfs/Is/?SAMLRequest=hzJJb8lv: i}

IT Training, ITS  Library Canadian Studies OURDrive Staff Desktop

=]

OTAGO
) i reaians

%
7

Sign in with your University of Otago account.
By doing so you agree to the terms and conditions
referenced here.

Enter your username in the format as per the below
examples:

« Staff: registry\username
e Student student\username

registry\samstu12

‘ o™




In the Configure Syncplicity window, leave the computer name and
folder location set as they are. Leave it at the level of your user
profile. Do not place it in Documents or on a shared drive.

Then click on Next.

] Syncplicity Registration

Configure Syncplicity
Computer name:
it-training-13-109

Syncplicity folder location:

/Users/itt/Syncplicity Folders Change...

By default, Syncplicity will store your files in this location.

Folders which are already on your account (synced from other
machines, or shared by others), can be synced to this computer at this
time. If you don’t want to sync them now, remove the tick from the
box at the top or to the left of them.

You can always choose to start or stop syncing them later.

By default there is a folder from the ITS Otago Syncplicity Team which

is full of useful information.

[ ] Syncplicity Registration

Select folders to sync to this computer

Select all folders

ITS Otago Syncplicity Team

L
a Msers/itt/Syncplicity Folders/ITS Otago Syncplicity Team




In the last window, just click on Close.
066 Syncplicity Registration

| Open
Move to Trash

Syncplicity Add Folder )
Exclude Folder
Get Info o

Compress “Sales Proposals" s Folow
Burn "Sales Proposals” to Disc... Get Help
Duplicate

Make Alias

Quick Look “Sales Proposals”
Share

Copy "Sales Proposals"

Clean Up Selection
Show View Options

Sales P

>

Tags...
( N oM N NN

Folder Actions Setup...
Reveal in Finder

Every time you install the software on a machine or device, you'll get
an email to confirm it has been added.

Syncplicity <no-reply@syncplicity.com> Mark as read

Mon 22/02/2016 11:44 a.m.

To: STUDENT TWELVE;
* To help protect your privacy, some content in this message has been blocked. To re-enable the blocked features, click here.

® To always show content from this sender, click here.

Syncplicity - Effortless sync, backup & collaboration

Log In
Dear Student, Stay in Sync
Syneplicity will automatically
You are new synchronizing the following device with your account. sync files and folders
between your computers.
Device Name: it-training-13-109
Device Type: Mac 10.10.5 Share & Collaborate
Easily share photos and
= documents with others.
When someone adds or
If you did not add this device remove it now and notify your updates a file, you'll get it
Syncplicity administrator. immediately.
Sincerely, Keep Files Safe
The Syncplicity Team Syncplicity continuously

backs up your files and
keeps every file's full
revision history.
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